
 

 
 

HSSC Sport Manager  
 

 

POSITION: Sport Manager  TERM: Full Time Position 
 

OPPORTUNITY: This is a unique opportunity to join a growing and successful business! The Halifax Sport & Social Club (HSSC) has a rewarding 

and challenging position open for a talented and motivated individual experienced in sport operations, sponsorship, marketing and 

management. The successful candidate must have creative energy and initiative, success working with a team and independently and have 

excitement for working both in-office and out in the field.       

 

ABOUT THE HALIFAX SPORT & SOCIAL CLUB: The Halifax Sport & Social Club was developed from our desire to be the largest multi-sport 

provider in the city.  Since 2003, the Sport & Social Club organization has operated in 7 cities managing over 12,000 current weekly players.  

All seven organizations create, organize and manage sports leagues, tournaments and special events for adults in their respective cities.  In 

short, we are “Recess for Adults”.     

 

UNIQUE WORKING HOURS: This is a permanent position working minimum of 40 hours per week, Monday to Thursday 10:30am-6:30pm and 

Friday 9:30am-5:30pm. Some evening and weekend work is necessary for occasional hosting of tournaments, events and parties. 

 

JOB DESCRIPTION: This is a unique opportunity to manage a division of the Sport & Social Club and have a significant and positive impact in 

your community.    

 

You will be in charge of: You will be evaluated on: 

- Growing club by attracting new members through local 

events, corporations, festivals, etc. 

- Sell, plan, organize and host leagues, tournaments and 

special events 

- All day-to-day league operations 

- Create and maintain roster, schedules, standings, policies 

and other league documents 

- Managing all aspects of the seasonal registration process  

- Responsible for overall facility management, including 

identification of new locations and maintaining 

relationships    

- Grow sponsorship program, maintain relationships and 

execute existing contracts 

- Primary liaison with members, facilities and sponsors  

- Hire and manage part time staff   

- Update website with current information  

- Manage and grow our social media components 

- Develop and execute internal and external marketing 

plans 

- Maintain equipment inventory, and order as necessary 

- Plan, organize and host tournaments and special events 

-  Conduct player disciplinary actions and follow-up 

incidents/injuries 

- Other projects and duties as required from time to time  

- Company revenue and profitability targets   

- Overall team count seasonally / yearly  

- Number of new teams (corporate & other) based on 

growth targets 

- Member retention rates  

- Response time to members  

- Performance and retention of part time staff 

- Growth and retention of facilities  

- Member participation in tournaments and social events  

- Attaining sponsorship targets and goals  

- Member feedback on league and tournament experience   

- Health of all relationships (facility, sponsorship, 

membership, etc.) 

- Achievement of profitability targets for all activities 

- Social media followers and quality of content 

- Keeping on track with the marketing budget and activities   

- Management of risk    

 



 

QUALIFICATIONS/REQUIREMENTS: 

o University or College Degree: Business, Marketing and/or Sports Administration is an asset. 

o 3+ years hands-on experience in Sport Management, Project Management, Communications, and/or Marketing is highly 

desirable. 

o Knowledge and passion for multiple sports.  

o You are positive, enthusiastic, have an endless supply of energy and have the ability to deliver superior customer service. 

o Willingness and proven ability to work independently, with minor supervision. 

o Demonstrated leadership with good judgment in decision-making and problem-solving skills.   

o Excellent interpersonal and communication skills (oral and written). 

o Entrepreneurial spirit in terms of both creativity and work ethic. You are an independent self-starter who is willing to take 

chances, and let your results speak for themselves. 

o Strong computer skills and the ability to learn quickly.   

o Excellent knowledge of Microsoft Office especially Excel.  Many intricate spreadsheets are used within this position.  Candidates 

will be tested.   

o Attention to detail is extremely important.  

o Capacity to manage multiple simultaneous priorities, and work at an intense pace.   

o Ability to travel with a valid driver’s license and your own car.  

COMPENSATION: HSSC offers a salaried position, excellent benefits package, incentive plan based on the club’s growth and personal 

performance, and the professional advantages of a positive work environment that supports your development and recognizes your 

achievements. The position starts with 3 weeks of paid vacation leave per year. Salary is commensurate on experience of candidate.       

TO APPLY: Please submit a cover letter and resume to the Halifax Sport & Social Club (Attention: Lael Morgan, Executive Director) via email 

to hire@halifaxsport.ca before 5pm EST Tuesday, May 24th.  Please include subject line ‘Hire me @HSSC!’.  Anticipated start date of June 

20th (negotiable). We thank all applicants for their interest. Only those selected for an interview will be contacted. Check out the website 

for more company information: http://halifaxsport.ca/. 

 

 


